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:Office of Comptroller General 

ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATION; 
RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED 

'' what is the  m c t i o n  of the o f f i c e  i n  which t h i s  r e c o r d  series i s  c r e a t e d ?  
I s s u i n g  new agents  l i c e n s e s ,  renewing permanent l i c e n s e s ,  p rocess ing  a p p l i c a t i o n s  f o r  
t h e s e  l i c e n s e s .  Examining agents ,  conducting pre-hear ing conferences and ho ld ing  formal 
hea r ings  on of fending  agen t s ,  p repa r ing  cer t i f icates  f o r  agents  being l i censed  a s  
non-res idents  i n  o t h e r  states. 
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1. G i l e  c o n t a i n s  t he  fo l lowing  documents, ( i n c l u d e  form numbers and t i t l e s ,  if W ,  

Documents r e l a t i n g  t o :  L i s t i n g  of a l l  Insurance Agents l i c e n s e d  i n  t h e  s ta te  of Georgia. 
Included are: a computer p r i n t o u t  showing the insurance  a g e n t s  name, address ,  l i n e s  

o f  insurance  q u a l i f i e d  t o  s e l l ,  l i c e n s e  number, y e a r  l a s t  paid l i c e n s e  fee. 
P U S  38 -arl&$pd chrono log ica l ly  by ponth.  

and f i l e  arrangement).  
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13.  Is t h i s  t h e  Record Copy of t h e  series? 

14. Is t h e r e  a dup l i ca t ion  o f , ' t h i s  s'eries i n  another  o f f i ce  o r  a.gency? 

1 5 .  Is the' informat'ion contained i q  t h i s  series ever sGarizer?  or published? 
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16. Does t h e  series contain c l a s s i f i e d  in fo rma t ion ' r equ i r ing  s e c u r i t y  handling? 
Attach copy of summary or pub l i ca t ion .  
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17. Does t h e  s e r i e s -  i n i t i a t e ,  amend o r  terminate agency p o l i c i e s  and procedures? .~ [ j .~ [XI  

I 18. Could t h e  funct ion be performed i f  t h e  f i l e s  were l o s t  o r  destroyed? 

19. I s  t h e  s e r i e s  ( o r  major po r t ion  of  i t) r e g u l a r l y  microfilmed? If y e s ,  why? 

20. Does the  record series p o v i d e  data as inpu t  t o  an EDP f i l e ?  

21. Does t h e  record  series .~  contain^ documentation , .  produced as EDP psin?.out? . [ X I  [ 1 
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.~ 22. Has t h e  Federal  Government i s sued  i n s t r u c t i o n s  governing t h e  re ten t ion /d ispo-  

23. W i l l  t h e r e  be a need f o r  t h e s e  records 10,'15 yea r s  fro; now? i f  yes, what? 
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24.  REQUIREMENTS. The following requi res  t h e  f i l e s  t o  be kept  2 years:  

a. [ ]STATE b. [ ISTATVrE OF c.  [ ]AUDIT d .  [ ]FEDERAL e. [ ]ADl~INIS'iFATTVE f .  [ ]HISTORICAL 
LAW LIMITATION PERIOD LAW DECTS I O N  VAI 1J-E 

( C i t e  Law, S t a t u t e ,  or o ther  reason for t h e  ri l tmf ~ Q J .  x , ! ? < i ~ 2 : : : ~  + : t  I 

c - 
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25.  AGENCY RECOMMNDATIONS.  This agency recomm&ds t h a t  t h e  f i l e  s e r i e s  be cu t  o f f  at the end- 
o f  each - [ ]CALENDAR YEAR -[XlFISCAL YEA? -[]OTHER ,then : 

[XI Hold i n  t h e  cu r ren t  f i l e s  area 16 'mon th ( s ) /  y e a r ( s ) :  months [XI.  Transfer  t o  [ x ]  S t a t e  Records Center [ ,  ] Local Holding Area; hold 
1x1 Destroy-. 
[ ] Trangfer  t o  S t a t e  Archives for  perinanent r e t e h t i o n .  . 
[ 3 Destroy immediately after cut- off.^. i ' < - ~ .  . 
[ 3 Other:  (Spec i fy)  . 
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( Ind ica te  b r i e f l y  ra t iona le  for recornendations above/or w r i t e  add i t iona l  remarks) : 


